The objective of the study was to develop e-agenda system to support archive management at school. During this time archival management in schools still uses manual systems in recording archives. The use of manual recording systems is not effective because the archive search process cannot be done quickly and accurately. Therefore, e-agenda system was developed to overcome these problems. The system was developed based on Ms. Access program. It was a Research and Development (R&D) study. The data were collected by observation, interview, documentation, and questionnaire. Then; the data were analysed quantitatively; it was t-test on the paired data to test the difference of the actual and the new model. It was also analysed qualitatively through the data triangulation. The results showed that e-agenda system can support better archive management. Therefore; it is suggested for administrative officer at school to implement e-agenda system to support archive management because e-agenda system easy to implement and does not require expensive fees to design it.
Introduction
Archive management is one of the most important administrative functions in school organization. It is impossible to plan and administer any formal organization effectively in which archives are not properly kept or mismanaged. To successfully achieve effective school archive must be safely kept and properly managed. School archive can therefore be defined as information keeping documents on school administration (Amos Oyetunde Alabi, 2017). They are at times referred to as the encyclopaedia of school activities. Most of them are kept because education law of the country requires that they must be kept. School archives are also kept because of the useful information they provide about the students, teachers, the school and the educational system in general. Archive management is the systematic control of an organizations vital documents and records. According to Ogbonnaya (1994) in thesis by Omoha Fatu Dorcas (2013), archive management at school is the administrative responsibility of both principals and teachers to embrace ideal administrative practices that ensures effective and efficient school archive keeping in school system. Management archive constitutes the arteries that supply life-sustaining blood to the system and sub-systems of organizations and institutions (Nwagwu, 2000) . It will definitely be an impossible task to plan and administer any known organization in which archives are not kept, or are carelessly or fraudulently kept. The education system as a social organization has numerous sub-systems or levels that are managed to ensure some coherence and continuity. To successfully achieve this, records must be stored in such a way that they are accessible and safe guarded against environmental damage.
The school must be very careful in keeping the archives, checking and crosschecking every item of information going out under their signatures.
Archive management ensures information can be accessed easily, can be destroyed routinely when no longer needed, and enables schools not only to function on a day to day basis, but also to fulfil its legal and financial requirements. Archive management is all encompassing, since it stipulates how archives should be managed even before it is created to the point of disposition or retention in the archives.
Therefore, archive management can be one of the most important functions for many other reasons. Archives are the lifeblood of any institution. As very important function for school archive is also strategically important that archivists believe in the archive management has impact on administrative education (Burcak, 2013). It is impossible to plan and administer any formal organization effectively in which archives are not properly kept or mismanaged.
To successfully achieve effective school archive must be safely kept and properly well managed in order to ensure they are protected both administrative purposes The education system as a social organization has numerous sub-systems or levels that are managed to ensure some coherence and continuity. To successfully achieve this, records must be stored in such a way that they are accessible and safe guarded against environmental damage. The school must be very careful in keeping the archives, checking and crosschecking every item of information going out under their signatures.
In the Ghanian Educational System, it is mandatory by law that all educational institution keeps certain archive (Seniwoliba, 2017) . The management of archive at school is often organized around a life cycle that all archive should follow i.e. creation, storage, retrieval (for use as needed), retention and disposition which includes protecting all vital documents (records/archives).
Based on the results of observation about archives management at high school in Semarang city, their archival recording system is still using the manual agenda book.
The facts in the field indicate the recording archives with manual systems were not effective. Problem that often occurs was difficult to know quickly about the number of archives received daily, weekly, monthly, and annually. It also takes a long time when will identify the information content of the incoming or outgoing archives. In line with the statement of Endang (2009) the problems faced by the administration was the large number of letters were made and accepted by the administration of school that makes data retrieval becomes inefficient. This is because the archiving process is still using the manual system in which every incoming and outgoing mail are recorded in the books and not computerized. In essence, every school in Indonesia was using manual book agenda to record their letter. Manual agenda book is a book that used to record the incoming and outgoing mail within one year. In addition, in line with the results research of Oktarina (2015) stated that the archives management at the high schools in Semarang city were still using manual system so it was ineffective. While the existence of the archive is to support the school accountability is very important.
Based on the results of research from Oktarina (2017) about the development of school accountability model based on archives, it was known that the majority of high schools in Semarang city still use manual system for management of archive, beside those only four schools have used computerized system. The details are as follows.
Recording of archive with manual systems are ineffective in school resulted in the archive management at the school was not optimal. Therefore, the efforts to overcome the ineffectiveness of archives recording at school are by designing and developing EAgenda system. E-agenda system that will be developed based on Ms Access program.
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Research Methodology
This study was designed with a research and development approach which based on the principles and steps of Borg and Gall (1998) , by simplifying the steps into four stages:
(1) stage of preliminary study, (2) 
Data sources, data types and data collection techniques
The data source is distinguished into two, namely human and non-human. Human data sources have function as subjects or key informants. While non-human data sources come from the documents of organization and related agencies. Determination of informants as a data source was using purposive sampling techniques or by certain considerations that is knowing and involved in the management of archives at the school. These data sources include the principal, vice principal, teachers, administration UICRIC 2018 The data analysis process begins by reviewing all available data from various sources, namely from interviews, observation, documents, photographs, images and so on (Moleong, 1989:209) . In this study uses data analysis during field, namely when the data collection in the field is ongoing, according to Milles and Huberman in Sugiyono 
Research Finding and Discussion

Research finding
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Good archive management has an important role in an organization. The school as an organization that provides educational services in each activity could not be detached from the archive. Ineffective management of archives will interfere the running of school activities. The position of the archives at the school is supporting documents in the giving of information and reports related to the performance of the school.
Therefore, the effective of archive management will support the achievement of the school accountability. But the facts in the field indicate that the archive management at school has not been effective.
Management of archive includes planning, controlling, directing, organizing, training, developing, and other managerial activities that aimed at the activities of the creation, maintenance, use and depreciation of archives. These activities are intended to achieve a good documentation and in accordance with policies and transactions (events, incident, and activities) are real, and operation management organization that is effective and efficient.
Management of archives that are organized by the school still use manual systems.
The use of a manual system is causing problems in the finding of archive and searching the source archive. One of the stages in the management of archives is recording an archive. Now, the archive recording system conducted by school is using the agenda book. This system is not effective because it is not able to know the existing archive volume quickly. In addition, the information about the origin of archives cannot be UICRIC 2018 known quickly. Beside that recording archive has not classification for certain parts.
This problem can be overcome by developing an archival recording system-based technology.
The system developed is E-Agenda system based on Ms Access program. Ms Access program that had more utilized for inventory logistics, but this study will be developing for E-Agenda system in recording the archive at school. This system is simple and easy to be applied. E-Agenda system designed by dividing into four menus, namely curriculum, facilities, students, and public relations. The details of the menus as in Figure   1 . The steps for using E-Agenda System application begins by double click icon on menu of Ms Access, then login to E-Agenda System as in Figure 2 .
How to login to the application of E-agenda School system can use the username and password, we can use username: NINA and password: OKTARINA. After that, the display will appear as Figure 3 . The display is first page of E-Agenda System for school records. In the menu of curriculum archive, there is only one menu about all kinds of document relating to the areas of the curriculum. The appearance of sub menu from curriculum archive can be seen in Figure 5 .
The next menu in E-agenda system is student affairs archive. The display of student menu can be seen in Figure 6 . The last menu in the application of E-Agenda System for school archive is menu of public relations. In this menu, there are three submenus related to public relations activities. The display of public relation archive menu can be seen in Figure 8 .
Discussion
A-agenda system has proven effective in supporting archive management at school.
Based on the results of T-Test, it is known that T count is -42.799. The value of T T table and T count on the curve can be seen in Figure 9 .
A-agenda system is easy to implement and it also does not require an expensive cost in the development of the system. But it should be noted that the school must have 
Conclusions
The results showed that e-agenda system can support better archive management.
Therefore; it is suggested for administrative officer at school to implement e-agenda system to support archive management because e-agenda system easy to implement and does not require expensive fees to design it.
